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SPED Finance Budget Approval
Timeline

DEADLINE DATE REQUIRED FORMS DOCUMENTATION
JUNE 12016 | VIB Budget Narrative 1 Review/Approvalorm from SPED Finance
APPLICATION PARTS | & Il UPLOADED ANB  VIB Request fdsus/constructionforms uploaded intolndistarACSIP
SUBMITTEIN INDISTAR/ACSIP 1 Application signature sheets
1 PSPS form (if applicable)
| CEIS form (if applicable)
1 MOE Intent
OCT 12016 | Request and Repofbrms 1 COGNOS budget and AFR reports
FIRSAMENDMENT 1 AFRMOE data in MYSPED
SPRING AMENDMENT, 2017 1 Amend APSCN for final allocation amounts{ COGNOS budget report
JUNE 1 VIB APPLICATION DEAHORE017-18 Application:Upload and Complete 1 Application: Review &pproval in
applicationin IndistarACSIP IndistarACSIP
END OF YEAR 2017 1 Amend APSCN for closing of year 1 COGNOS budget/AFR reports
il Request and Report forms



SPED Finance
Monitoring
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Monitoring Cycle

A A four year monitoring cycle

that aligns with the special
education program
monitoring cycle will be

implemented. [ e T T T

. . b m Home > Funding & Finance
A The Fiscal Monitorin g Protocol e Funding and Finance # Feare s

I 1 Curriculum & Assessment Br L
Is available on the web -

. . Data & Research = procedures Manual
https:// arksped.k12.ar.us/FundingAndFinance/default.html About Us
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Dispute Resolution &l LEA Financial Records
) The Funding and Finance section provides oversight for finances and data related to the provision E Eaty Chidho

Funding & Fnence 0f special education and related services by traditional and non-traditional programs, This

Monitaring & Program section is responsible for the accurate and timely submission of required federal reports. £ Sehaol Age

Effectiveness

= Training Material


https://arksped.k12.ar.us/FundingAndFinance/default.html

Procedures Manual

_._", o \ https:// arksped.k12.ar.us/FundingAndFinance/default.html



https://arksped.k12.ar.us/FundingAndFinance/default.html

IDEA Part B Fiscal Accountability Procedures
Manual

A The ADE IDEA Part B Fiscal
Accountability Procedures
Manual contains valuable

Contacts State Special Education Unit | SEA Supervisors | Local EC Coordinators | Local SA Supervisors
‘:'["1,'\‘ Ny

i A% Arkansas Department of ducation fou ey el
Information and is 7 Specia Education Unit S

recommended for both 7 14
veteran and new staff. 1 T O T I

m Home » Funding & Finance

A Most q u eStl ons SPED Fin ance Aoy Gound Funding and Finance E it Fms

receives can be answered by o oy
reading the manual. oot s -

E Procedures Manual

Dispute Resaluton I LEA Financial Records

_ The Funding and Finance section provides oversight for finances and data related ta the pravision B B Cldhon
Funding & Finenc 0of special education and related services by tradiional and non-tradtional programs, This A Cit
Montoring & Program section is responsibl for the accurate and fimely submission of required federal reports, = Suho Age
Effectiveness

= Training Material



2016-17 application

June 1 Application
Approval




Approved June Application

A If the district received an A For districts who have not yet
approval on the June 1 been approved or for newly
Application, funds are ready established districts, the
to be dispersed for 2016 -17. October 1 amendment

process may not be able to

A Approved June 1 proceed as portrayed in this
gppllcat!ons are uploaded presentation until an
Into Indistar/ACSIP by SPED application is completed and

Finance. approved.



October 1 deadline

-\ 2016 cycle 9 AFR end of year
= 2017 cycle 1 budgets




Amendment to the June
Application budget

A The October 1, 2016 budget deadline is considered an
amendment to the June Application budget

A SPED Finance pulls the cycle 1 2016/17 COGNOS Budget Reports
and the cycle 9, 2015/16 AFR Reports for State/Local , Title VIB
(both section 611 School Age and section 619 Federal
Preschool ), State Preschool and Medicaid.



Reports needed to prepare for
Oct. 1 amendment

2015-16 COGNOS AFR Report (YTD)

O 0 00000000

State/Local

VIB

PSPS

CEI S appiicable)

Medicaid

Federal Preschool  appicaie)
State Preschool (i appiicavle )
EC Local 2230 (co-ops only)
Preschool Medicaid  (co-ops only)

Report of Equipment/bus/construction
Purchased forms

2016-17 COGNOS Budget Report (YTD)

)

O 0O 0 0 0O 00 0 O

State/Local

VIB

PSPS

CEISif applicable)

Medicaid

Federal Preschool i applicable)
State Preschool (applicable)
EC Local 2230 (co-ops only)
Preschool Medicaid  (co-ops only)

Request to Purchase
Equipment/bus/construction forms



October 1 deadline

A 15/16 Carryover balances, A After October 1 submissions are
15/16 Additional Reserve pulled from the system, SPED
amounts and 16/17 Preliminary Finance will read budgets for:
Current Year Allocation amounts 5 Correct total funds available
are announced by amount

Commi ssi oner 0s Memo . . .
d Appropriate function and object

A All of the amounts above should codes
be accumulated into the d If monies are budgeted in a
expenditure budget total for  VIB reasonable manner
School Age and Federal & MOE for year 2015 -16 and current
Preschool budgets and entered year 2016 -17.
iInto APSCN/e -Finance before 5 Request/Report forms

October 1, 2016



Federal and State Preschool

A Federal (6710) and State (2260) Preschool allocations for 2016  -17
are also announced by Commi ssi oner 0

A 2015-16 Carryover amounts, 2015 -16 Additional Reserve amounts
and 2016 -17 preliminary allocation amounts should be
accumulated for Total Funds Available.

A Expenditure budgets for both Federal and State Preschool
should be entered into APSCN/e -Finance before October 1.

A For Educational Cooperatives _, SPED Finance also pulls AFR and
Budget Reports for Early Childhood Local (2030), Medicaid for
Preschool (6749).




July 15, 2015 Non -Regulatory
Guidance

MAINTENANCE OF
EFFORT




Effective July 1, 2015
Non -Regulatory Guidance

Eligibility Standard (Budget) Compliance Standard (AFR)
A The eligibility standard in 300.203(a) A The compliance standard in
requires that, in order to find an LEA 300.203(b) prohibits an LEA from

reducing the level of expenditures for

eligible on an [DEA PartiSgstbaiagt the education of children with

for the upcoming fiscal year, the disabilities made by the LEA from
State must determine that the LEA local, or State and local, funds below
has budgeted for the education of the level of those expenditures from
children with disabilities at least the the same source for the preceding

fiscal year. In other words, an LEA
must maintain (or increase) the
amount of local, or State and local,

same amount of local or State and
local funds, as it actually spent for

the education of children with funds it spends for the education of
disabilities during the most recent children with disabilities when
fiscal year for which information is compared to the preceding fiscal

available. year.



Effective July 1, 2015
Non -Regulatory Guidance

There are four methods an LEA
may use to meet the eligibility and
compliance standards.

A Local funds only

A Combination of State and local
funds

A Local funds only on a per capita
basis

A Combination of State and local
funds on a per capita basis

A This information is entered by
districts when completing the
2015-16 AFR MOE data in
MySPED

A Districts should complete the
AFR MOE database in MySPED
before October 1 for the AFR
2015-16 year.

A October 15 t | a separate 2016 -
17 AFR MOE worksheet will be
opened in  MySPEDfor districts to
utilize for exceptions to the
Maintenance of Effort for the
current year.



Effective July 1, 2015
Non -Regulatory Guidance

Exceptions and Adjustment

Under 304.204 there are five instances where an LEA may reduce the level of
expenditures:

A A voluntary departure _, by retirement or otherwise, or departure for just cause, of
sFec:laI education or related services personnel (a transfer to other positions, is not
allowable)

A A decrease in the enrollment of children with disabilities

A The termination of the obligation _of the agency, consistent with IDEA Part B, to provide
a program of special education to a particular child with a disability that is an
exceptionally costly program, as determined by the State, because the child n

0 Has left the jurisdiction of the agency

d Has reached the age at which the obligation of the agency to provide FAPE to
the child has terminated

d No longer needs the program of special education




Effective July 1, 2015
Non -Regulatory Guidance

Exceptions and Adjustment

A The termination of costly expenditures for long -term purchases
such as the acquisition of equipment or the construction of
school facilities

A The assumption of cost by the high cost fund ___ operated by the
SEA under 300.704(c).




Effective July 1, 2015
Non -Regulatory Guidance

Exceptions and Adjustment

If an LEA properly takes the exceptions or adjustment to reduce

the level of local, or State and local, expenditures otherwise

required in a fiscal year, the LEA would be required in subsequent
fiscal years to maintain effort at the reduced level N except to the
extent that the LEA increases the actual level of expenditures

above the required level of expenditures for that fiscal year (page

20).



Effective July 1, 2015
Non -Regulatory Guidance

Consequences of LEA MOE Failure

If an LEA fails to meet the MOE compliance standard, the SEA is
liable in a recovery action under section 452 of GEPA (20 U.S.C.
1234a) to return to the Department, using non -federal funds, an
amount equal to the amount by which the LEA failed to maintain

Its level of expenditures in that fiscal year or the amount of the
LEAOSs | D EBubgrdht in that fisscal year, which ever is lower
(page 21).



Effective July 1, 2015
Non -Regulatory Guidance

The July 1, 2015 Non -Regulatory |
Guidance is available at the g,
following link.

IDEA PART B SUPPLEMENTAL REGULATIONS

https:// www2.ed.gov/policy/speced/guid/idea LOCAL EDUCATIONAL AGENCY (LEA)
/memosdclirs/osepmemol510leamoeqa.pdf MAINTENANCE OF EFFORT (MOE)

ISSUED APRIL 28, 2015
AND EFFECTIVE JULY 1, 2015

Date: July 27,2015
Contact Person: Gregg Corr
Telephone: 202-245-7309
OSEP MEMO 15-10

ke s NON-REGULATORY GUIDANCE

State Directors of Special Education
FROM: Melody Musgrove, E4 D,
Director
Office of Special Education Programs (OSEP)
SUBJECT Issuance of Guidance o
of Effort (MOE) Regulat
Education Act (IDEA)

Final Local Educational Agency (LEA) Mamtenance

s under Part B of the Individuals with Disabilities July 20 1 5

The purpose of this is to provide a question and answer (Q&A) d the final
LEA MOE regulations that were published in the Federal Register on April 28, 2015." These regulations
became effective on July 1, 2015. OSE] State ed d agencies (SEAs) and LEAs to

review carefully the final regulations and the attached guidance and work collaboratively to ensure that
the regulations are implemented correctly. The major changes in the final regulations include: (1)
Clarification of the eligibility standard, (2) Clarification of the compliance standard; (3) Explanation of
the Subsequent Years rule; and (4) Specification of the consequences for an LEAs failure to maintain

clon Office of Special Education Programs

The attached Q&A document explains the above terms, describes the actions that SEAs and LEAs must 2 o

take to meet the MOE compliance standard and the eligibility standard, answers frequently asked ~ 1 1 1
questions about LEA MOE, and shares examples to facilitate and enhance SEAs’ and LEAS’ Office of S pe"lal Education and Rehabilitative Services
understanding of LEA MOE

OSEP intends to issue a second Q&A document on LEA MOE to address issues that were not affected by US. Deparlmenl of Education

the change 1o the regulations. The topics 1o be addressed will include the allowable exceptions and

adjustment to the LEA MOE requirement, and the interaction between the LEA MOE adjustment and the

voluntary use of funds for coordinated carly intervening services.

and the attached quest d answers are available at
od it .

This
hitps-/iosep grads360. nd hitp /w2 ¢ haml,

We hope that you find this information helpful
contact Gregg Corr or your State Contact in OSEP
Division

or members of your staff have questions, please
onitoring and State Improvement Planning

Thank you for your continued commitment to improving results for children and youth with disabilities
and 10 ensuring that the rights of children and their parents are protected.

Attachment


https://www2.ed.gov/policy/speced/guid/idea/memosdcltrs/osepmemo1510leamoeqa.pdf

October 1

Maintenance of
Effort




October Review of MOE

A The October 1 pull of cycle 9
AFR reports from 2016 are used State Special Education Unit | SEA Supervisors | Local EC Coordinators | Local SA Supervisors
to confirm that districts met their
2015-16 Maintenance of Effort. 5 "~ Arkansas Department of Education
The cycle 1 budget report pull is  §l%'s
used to check the current 2016 -

How may | help you?

b\ 3 Special Education Unit S
17 budget for MOE S

[ ey )
m Home > Funding & Finance

A For information on Maintenance Hon Cons Funding and Finance

of Effort please refer to the IDEA P B
Part B Fiscal Accountability oo |
P ro C e d u re S M an u al p O Ste d O n The Funding and Finance section provides oversight for finances and data related to the provision

E Early Chidhood
of special education and related services by traditional and nan-traditional programs, This U
th e We b Moritoring & Prograrm section is responsible for the accurate and timely submission of required federal reparts. & Sehool Age

https:// arksped.k12.ar.us/Fundin s S
gAndFinance/default.html

requirements.

Funding & Finance



https://arksped.k12.ar.us/FundingAndFinance/default.html

State/Local Funds for MOE

COGNOS State/Local budget/AFR reports are Flcal Yean 16
an accumulation of district and state funds
using Special Education program codes to 2016 State/Local Budget 558,727.07
meet the Maintenance of Effort requirements. el Local Fyperiiires - Sl
01. Employee 02. Employee 03. Employee  04.Professional 06, Other 07. Totals

The COGNOS State/Local NEW!Budget or AFR e T e e
Report pulls these together for the purpose of FUNCTION (61120)
Maintenance of Effort, Local plus State Test. 2 SEGH 64,2914 16,3084 0 1000 81,5998

1220 RESOURCE 244,031 13,130 66,324.13 7,997.33 744278 338,925.24
If using State and Local funds to meet RooM *
Maintenance of Effort, the expenditure Budget 1230 PEAA 43,801 179434 3296 58,887.97
and AFR amount must be equal to or greater 3 =
t han t h e previ ou ,_S(Um@'SS arlr 0S 1240 SPECIAL 0 18,951 4347 214132 1,000 45,758.91
allowable exceptions  are entered in the Lol
appropriate AFR MOE database in  MySPED. pe Py — 500

DAY-PRIVATE

Reminder: Medicaid State Match  (function T 00 .
2990) is budgeted in State/Local in object code o pe—— 000 I
65900 for Medicaid expenditures for Special T 80 —
Education (program code 200). If Medicaid OCCUPATIONAL '
funds are used for non - Special Education, the e
State Match should be pro  -rated. Non-Special S e B O
Education items should not be coded with STUDENT

program code 200. 250 vEDIGAD 5 340 -




State/Local COGNOS Report

LA LN

A Funds included in a COGNOS i —

2950 MEDICAID 0
MATCH

report are IiSted a't the Total 352,1234 43,134 101,443.72 41,890.54 3,400 16,735.41 558,727.07
bottom of each COGNOQOS

AFR and Budget Report.

A Notice that State/Local
reports include: 2240 (LEA
Supervisor), 2244 (ESY), 2265
(Catastrophic) and OtherS |f a Notes: Report is based on F/SF 1000-1999, 2000-2999 with program code 200-249 and 251-260.

Excludes Transfers (Function 5200).
*Maintenance of Effort Status - A positive amount indicates that MOE has been met. A negative amount

p ro g ram CO d e Of 2 O O B 249 indicates that MOE has NOT been met and an exception (or waiver) has been requested. If an exception

has not been not requested, Grants & Data should be contacted. Criteria for report last updated

and/or 251 -260 was used. 08 212013 1 1546 A



2015-16 AFR Maintenance of Effort
Data

A The AFR database in MYSPED
has a new look.

A There is no longer an AFR
checklist nor a Budget
checklist. However, the new
database form looks similar.




2015-16 MOE Data

A Notice there are options for
E SpeciaL EpucATioN

2015-16 and for 2016 -17.
Support Monitoring Finance Personnel Students Exit

SCREEN: School Age AFR Checklist

MESSAGE:

FY 2015/16
2015/16 Final AFR Maintenance of Effort Data

AFR MOE 4 Test Compliance Chart

FY 2016117
2016/17 Final AFR Maintenance of Effort Data




2015-16 MOE Data

A The AFRData form/database
houses the district contact

Information and the 4 Tests for
MOE.

SCREEN: School Age AFE Maintenance of Effort Data FISCAL YEAR: 21015/16
LEA: 9999 ADE - Special Education Unit
MESSAGE:

Supermtendent Test *  Phone # [(909)209-2028[% Email [test@testmail.com *
Buziness Manager |Taest *  Phone # [(111)111-1111[%* Email |test@testmail.com *
SP.ED.Supervisor [Test *  Phone # [[222)222-2333] Email [test@iestmailcom |
Cell Phone # {5013111-1111 Fax #

Note: The Arkansas Department of Education (ADE) is required by fiederal regulation to ensure all school Districts in Arkansas comply with
34 CFE. §300.203 of the Individuals with Dizabilities Education Act (IDEA), which mandates that school Districtz meet a Maintenance of
Effort (MOE) obligation. In order to be eligible to receive a Part B grant award, a District must meet the MOE requirements at 34 CFR.
§300.203(b) which require that a District expend, in each subsequent vear, at least the same amount that it expended in the most recent prior
vear for which information iz available. In tables below, provide the information needed for the vears designated to determine whether the
Dristrict meets its F¥2013-16 MOE Expenditure requirement. Final expenditures for FY2015-16 should be compared to final expenditures for
F¥2014-15. The District must "pass" at least one of the four "testz" listed below to meet itz M(OE Expenditure: Be advized yvou may need to
meet vour FY2016-17 MOE Expenditure requirement uzing the same test uzed to meet yvour FY2013-16 MOE Expenditure requirement.

All 4 Tests Must be Completed

TEST #1

State & Local AFR for FY 2015-16 :

Note: Enter the expenditure total from the 2014-15 Year to Date COGNOS State/Local AFR Report NEW, on
Linel, Testl. Enter the expenditure total from the 2015-16 Year to Date COGNOS State/Local AFR Report
NEW, on LineZ, Testl.

I)FY 2014-15 Final Expenditures State & Local (AFR)  § (1,000.00

2) FY 2015-16 Final Expendiures State & Local 5
(AFR) *

3)FY 2015-16 StateLocal AFR. MOE Status S 1,000.00
(In crder to pass Test #1, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #2
Note: After calculating the Local only Percentage, enter the percentage in the box below(99.9999%). For
information on calculating the Local Percentage please refer to the October 1 Amendment Power Point.
https:/arksped k12 ar us Funding AndFinance Worl

Local Percentage (°

* (PR5995)

Local AFR for FY2015-16:
Note: Test 2 prepopulates using the amounts in Test 1 and the Local Percentage entered and rounds the amount
to two decimal points, rounding up at .5.

1) FY 2014-15 Final Expenditures (Local Only) $ 490.00
2)FY 2013-16 Final Expendiures (Local Only) S $80.00
33 FY 2013-16 Local AFR. MOE Status §  4590.00

(In order to pass Test #2, the amount shown in line 2 must be equal to or higher than the amount shown in line 1)

TEST #3
State & Local per Capita
Note: Test 3 prepopulates all fields

I3 FY 2014-15 Final Expenditures State&Local-AFE. 5 1,000.00
M Mararmbar 1 WA Thild S amt 1




2015-16 MOE Data

It contains the database for
allowable exceptions for
Maintenance of Effort.

Comment boxes under each
exception are required If
Information is entered in the
exception. Exceptions must
be explained in detall.

Opton—AL-A4 can be nzed)

. Departure of Persaznel:

DNoce: AN ot be for each sinff member listed. Pleaze read the MNotes lisred below AL

Piem=r aitizn FTE
Te= == 1.0

] Amoum§

E

1,000,000.00 2,000,000 .00 s

i
W
i
]
i
g

A<l

dleatel iiaiaeteli<iid

—Smimc—

i
I
t
4 K R8It o ) Gt | (K 4 4 S
|
|
g

!
}

Total Amount £

*MOTE:- If the person departing in FY2014-15 was replaced by a mawly hired parsom 2t a Lower salary oa FY2015-15, record the new pemsca’s
comtracted salary and bemefits cm the Lme balow the persom departing. Dndicate the salary & bemefis of the newly hied Person 2 DegRIve Zumounts 5o
the ADE programs cam calcalate the amcoams sligible for MOE reduction.

*MIOTE: &EO.ME) Thea woiumsary deparmmra, by Tets ar inm, or d for just camse of special sducation or raland serrices
docs met inchada force(RIF) ar does not inchids s22F fransfesred so othas
emvs. Raferto B
Al p of p
e

. Decrease in enrolbmens of children wich dizsbillicies_

MNote: AZ prepopulates exch field, enkr if previons year child count is greater than the current year child couns.

1 F¥ L2-01-14 CEOS Coms A

FY 12-01-1% Child Commt

D

FY 2014-15 Ssate'Local Special Ed MOE Expenditares

P child cepondiece gat £ a2

Amount of
e ofam costly child to the progran.

ote: All coluzans mest be complered mzing zeaff name or srudest mame. Describe equipnsent or services and include the 21 digic

accomme code with prograns codes 200

taioms BenfE Sz Sazrpmen Feisd feom Azcouns Codz =coe= §
== SSssssssssssssssssess Zo00.00

W

.nm.n-u
EEN




2015-16 MOE Data

- R - T

A T h e d at a fo rm CO ntl n u e S to C. Expenditure charged to State Local Special Education funds and IDEA Title V1 B funds must be used to provide

special education and special
education related services for students with dizabilities. Appropriate special education functions and program codes

ask for an explanation of ety i

https:/arksped k12 ar us FundingAndFinance Workshops.html

eX p e n d | tu re S | n S e I e Cte d Function Codes that require an explanation in the comment box below:

1210, 1218, 1228, 1256, 1280, 1203, 1290 2120, 2121, 2122, 2123, 2124, 2125, 2126, 2129, 2130,
2131, 2132, 2133, 2134, 2139, 2170, 2180, 2190, 2191, 2210, 2211, 2212, 2219, 2230, 2200, 2206, 2200 2512, 2000,

5500
C O d e S . CODES NOT ALLOWED WITH SPED PROGRAM CODES:
1105-1160, 1197, 1265, 1266, 1267, 1500-1589, 1900-1950, 2315

A As a reminder, the form asks if
Exce SS C @) St h as b een D. Districts that budget any Regular Title VI-B funds for Title I Schoolwide programs as provided by 34CFR 300.206

should contact SPED Finance to review process for Title I Schoolwide program use.
E. Excess cost calculations must be completed and kept onsite in district files. Have vou completed the excess costs

CO m p I ete d caleulations for 1) elementary and 2) secondary?

®No

O Yes

. . Iz the 2013-16 Final AFR. Maintenace of Effort Data completed and ready for review by SPED Finance?
C | I C kl n Y E S O n th e | aSt NOTE: The date will be entered by the computer program but “completed by™ needs to be completed by the
person(s) entering the worksheet information before saving, When ves is marked to indicate that the data is

question will lock the form. |

AFF. Checklist was completed on idate) by [test *




MOE Database Chart

A Clicking on the Compliance
Chart will open a history of
MOE 4 Test information.




